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HONG KONG INTERNET REGISTRATION CORPORATION LIMITED 

 

Hong Kong Internet Registration Corporation Limited (HKIRC) is a non-profit-making and non-

statutory corporation designated by the HKSAR Government to administer the registration of 

Internet domain names under .hk and .香港 country-code top level domains (ccTLD). HKIRC 

provides registration services through its registrars for domain names ending 

with .com.hk, .org.hk, .gov.hk, .edu.hk, .net.hk, .idv.hk, .公司.香港, .組織.香港, .政府.香港, .教

育.香港, .網絡.香港, .個人.香港, .hk and .香港. 

 

HKIRC is also responsible for the cooperation with local and international bodies on issues 

relating to the development and administration of Internet domain name systems. The 

corporation is looking for a highly motivated, responsible and committed individual for the post 

of: 

 

Head of Finance and Company Secretary 

Duties and Responsibilities: 

1. Responsible for all financial and accounting activities including accounting policies 

and process formulation, accounts reporting, budgeting, monitoring, financial controls,  

analytical review with variance analysis, risk management, internal audit, internal 

control measures and corporate governance for the group; 

2. Carry out comprehensive analysis and advise on the pricing and profitability of 

products and services; 

3. Manage the treasury functions of the group, including cash management, formulating 

strategies and proposal for investment in interest bearing instruments and the 

subsequent monitoring; 

4. Liaise with external auditors for the annual statutory audits; 

5. Ensure legal and regulatory compliance regarding all financial and corporate activities 

/ functions, including compliance with the Companies Ordinance, and other relevant 

statutory and regulatory requirements in Hong Kong and other locations, as 

appropriate, for the group;  

6. Responsible for organizing board meetings, committee meetings and general  

meetings, including preparation of minutes, written resolutions and other related 

documents;  

7. Prepare directors’ report, other company secretarial or general corporate documents 

and handle corporate governance matter.  

 

Minimum Requirements: 

1. University degree in Accounting/Finance, professional accounting qualification in 

HKICPA or equivalents is a MUST; 

2. Company secretarial qualification / experience gained in public company; 

3. A minimum of 15 years’ experience in accounting, taxation, risk management, 

corporate governance and internal audit, of which at least 5 years were in a managerial 

position; 

4. Relevant experience in treasury management is a plus; 

5. Stakeholder engagement skills, including but not limited to the board of directors and 

government officials, will be a definite advantage; 
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6. Good command of both English & Chinese (including Putonghua and Cantonese).   

 

For further details, please visit the company website www.hkirc.hk 

Remuneration: 

(1) Negotiable, depending on successful candidates’ experience 

(2) Benefits include medical insurance, mandatory provident fund scheme,  17-19 calendar 

days of annual leave, 5-day work 

 

Interested parties please send Resume with expected salary (a must) to the Executive Officer at 

Unit 501, Level 5, Core C, Cyberport 3, 100 Cyberport Road, Hong Kog or email to 

recruit@hkirc.hk. 

 

We are an equal opportunity employer. Personal data provided by job applicants will be used 

strictly in accordance with the company’s notice to employees and prospective employees 

relating to the Personal Data (Privacy) Ordinance. 

 

http://www.hkirc.hk/

